OBTAINING YOUR PDF-APPLICATION AND APPLICATION ATTACHMENTS FROM IRBIS
· Log in to IRBIS (https://appstate.myresearchonline.org/irb)

· In the left hand menu, select “My Studies”
[image: ]
· Select the study from which you want to obtain the PDF-application and other study documents from the list on the following page
[image: ]
1. Download the PDF-document for the application
a. Once you select the application, on the top of the screen, click on “PDF” to download the PDF-form (save in the following format: Study# - PI Name – Application)
[image: ]
2. Downloading documents related to the application
a. After selecting your application, click on “Attachments” in the left menu. Then click on the “Attachments” button in that menu.
[image: ]
b. Scroll to the bottom of the next screen to section “3. REVISE/REPLACE PREVIOUSLY UPLOADED ATTACHMENTS”
[image: ]
[bookmark: _GoBack]Click on the document you want to download and click on the “Download” button for that document. Save the document into your uStor or university Google drive with the following naming format: “Study # – PI Name – Name of Document”
[image: ]
Repeat this process for each document attached to your application.
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>> 2. UPLOAD ATTACHMENT!

Use this section to upload attachments listed above. Select the appropriate Document Type for the attachment you want to upload. Click Browse to locate the attachment on your computer and click Upload Attachment. Assign each document a
unique file name. (Why is this important?) You can also upload additional materials not listed or multiple versions of items already listed.

Do not use this section to replace documents already listed below under "Revise/Replace Previously Uploaded Attachments.”
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